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T H E  PU B L I C  SE R V I C E  C O M M I SSI O N  A C T

(Cap .  185;

IN  EXERCISE  of  the  powers  conferred  by  section  92  of  th e
Publ ic  Serv ice  Comm ission  A ct ,  the  Publ ic  Service  Com mission  m ak es

the  following  Regulations—

THE  PUBL IC  SERVICE  COMM ISSION  (STATE  CORPORATIONS
AND  PUBL IC  UNIVERSITIES)  (DISCIPLINA RY  APPEAL S

PROCEDURES)  REGULATIONS,  2025

PA R T  I - PR E L I M I N A R Y

1.  These  Regulations  may  be  cited  as  the  Publ ic  Service  C itati on .

Commission  (State  Corporations  and  Publ ic  Universities)  (Discipl inary
Appeals  Procedures)  Regulations,  2025.

2.  In  these  Regulations,  unless  the  context  otherwise  requires—

“ appeal”  means  a  request  for  the  re-examination  of  a  d ec i si o n  o f

a  state  corporation  or  publ ic  university ;

“ appel lant”  means  a  person  who  has  appealed  to  the  C o m m i ssi o n

against  a  disciplinary  decision  of  a  state  corporation  or  publ ic
university ;

Interpretation.

“ appl icant”  means  a  person  who  has  applied  to  the  Commission
f or  a  rev iew  of  a  di rection  or  order  of  the  Com mission ;

appl ication”  means  a  wri tten  representation  to  the  C o m m i ssi o n

seeking  directions  or  orders  during  the  pendency  of  an  appeal ;

“application  for  review”  means  a  request  to  the  Commission  t o

reconsider  its  decision  in  respect  of  an  appeal ;

close  of  pleadings”  means  the  end  of  the  period  granted  i n  t he

Regulations  for  the  filing  and  serving  of  the  last  set  o f  d o c u m en t s  i n  an

appeal ,  an  application,  application  for  review  or  preliminary  obj ection;
“ discipl inary  control”  means  the  due  process  in  handling  o f

discipl inary  matters;
“ person”  includes  a  company,  association  or  body  of  p e r so n s ,

whether  incorporated  or  unincorporated;
“ pleadings”  means  documents  fi led  by  a  party  to  an  appeal ;
“ publ ic  university”  means  a  State-owned  university  to  w h i c h  a

Charter  has  been  granted  under  the  Universi ties  Act  and  i nc l u d es  a

constituent  college  of  a  publ ic  university ;
“ respondent”  means  a  person  against  whom  an  appeal  o r

appl ication  has  been  f i led  with  the  Commission;  and

“ state  corporation”  has  the  same  meaning  assigned  to  i t  i n  sec t i o n

2  of  the  State  Corporations  Act .

3.  The  purpose  of  these  Regulations  is  to  provide  for  t h e  Purpose,

hearing  of  appeals  by  the  Commission  in  respect  of  disciplinary  control
decisions  of  state  corporations  or  publ ic  universities  u nd er  sec t i o n  7 4
an d  7 5  o f  t h e  A ct .

a

( t

Cap.  446.
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4.  These  Regulations  shall  apply  to  any  person  who  appeals  Scope,
against  the  disciplinary  control  decision  of  a  state  corporation  or  publ ic
university .

5.  In  the  hearing  and  determination  of  appeals  under  t h ese  Guiding
pri nciples.Regulations,  the  Commission  shall  be  guided  by  the  following

principles—

(a)  the  promotion  of  the  purposes of  the  Constitution;
(b)  tbe  promotion  of  the  national  values  and  principles  o f

governance  set  out  in  Article  10  of  the  Constitution;
(c)  the  promotion  of  the  values  and  principles  of  the  public

serv ice  set  out  in  A rti cle  232  of  the  Consti tut ion ;

(d)  adherence  to  A rticle  47  of  the  Constitution;

(e)  adherence  to  the  provisions  of  the  Fair  Administrative  Cap.  7L .

A ction  A ct ;

(f)  the  rules  of  natural  j ustice;

(g)  the  application  of  substantive  j ustice  that  does  not  rely  on
undue  regard  to  technicalities  of  procedure;  and

(h)  timely  disposal  of  appeals.

6.  The  Commission  may ,  on  its  own  motion  or  on  the  Inherent  powers
of  the
C om m i ssi on .application  of  any  party,  make  such  orders  as  may  be  necessary  for

th e —

(a)  fair  and  expeditious  disposal  of  an  appeal  or  application;

(b)  just  conclusion  of  an  appeal  or  application;  or

(c)  prevention  of  the  abuse  of  the  processes  of  the  C o m m i ssi o n .

7.  ( 1)  The  Commission  may ,  on  its  own  motion  or  on  t h e

application  of  a  party,  refer  an  appeal  to  mediation,  co n c i l i at i o n  o r

negotiation.

C onci l i at i on ,
m ed i at i on  and
negotiation.

(2)  An  appeal  that  has  been  referred  to  concil iation,  m ed i at i o n  o r

negotiation  under  subregulation  (1)  shall  be  concluded  in  sixty  days
after  the  referral  by  the  Commission.

(3)  Where  concil iation,  mediation  or  negotiation  fails,  t he

Commission  shall  hear  and  determine  the  appeal  in  accordance  w i th

these  Regulations.
P A R T  I I - A PPE A L S

8.  (1)  A  person  who  is  dissatisfied  with  the  disciplinary  c o n t r o l  Appeals,

decision  of  a  state  corporation  or  public  university  may  appeal  to  the
Commission  against  that  decision.

(2)  A  person  who  wishes  to  appeal  against  the  disciplinary
control  decision  of  a  state  corporation  or  public  university  shal l  only  do
so  after  exhausting  the  internal  processes  of  the  state  corporation  or
publ ic  university .
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9.  (1)  A  person  who  wishes  to  file  an  appeal  against  the  Filing  of  appeals,

disciplinary  control  decision  of  a  state  corporation  or  publ ic  universi ty
shall  f ile  the  appeal  within  ninety  days  after  the  making  of  the  decision
by  the  state  corporation  or  public  university.

(2)  Despite  subregulation  (1),  the  Commission  may,  o n  th e

written  request  of  a  party,  allow  a  person  to  f ile  an  appeal  out  of  time  if
the  Com mission  determ ines  that  the  circum stances  w arrant  i t .

(3)  An  appeal  shall  be  in  Form  A  as  set  out  in  the  Sc hed u l e  and

shal l  specify —

(a)  the  name  and  date  of  birth  of  the  appellant ;

(b)  the  name  of  the  respondent;

(c)  the  appellant ’s  personal  number ;

(d)  the  appel lant ’s  designation;

(e)  the  appel lant ’s  terms  of  service;

(f )  the  appel lant ’s  j ob  group;

(g)  a  declaration  whether  or  not  there  are  or  have  b een

proceedings  or  decisions  before  any  court  or  tribunal  i n
respect  of  the  subject  matter  of  the  appeal;

(h)  the  grounds of  the  appeal;
(i)  the  facts  in  support  of  the  appeal;
(j )  the  documents  in  support  of  the  appeal;
(k)  the  prayers  sought  by  the  appellant;  and
(1)  the  contact  details  of  the  appel lant  including  postal  address,

email  address  and  telephone  number .

(4)  An  appeal  may  be  filed  by  an  employee  of  a  state  corporation
or  public  university  in  person  or  through  a  representative,  an d  w h ere  i t

is  f iled  by  a  representative,  that  representative  shall ,  i n  ad d i t i o n  t o  t h e

requirements  of  subregulation  (3),  provide  a  description  o f  th e

employee  of  the  state  corporation  or  public  university,  and  th e

representative’s  postal  address,  email  address  and  telephone  number .

10.  (1)  An  appellant  shall  serve  the  appeal  on  the  respondent
after  f iling  the  appeal  with  the  Commission.

(2)  The  appellant  shall ,  within  seven  days  after  serving  the  appeal
on  the  respondent,  file  an  affidavit  of  service  with  t h e  C o m m i ssi o n

stating  the  date,  time,  mode  and  place  of  service.
(3)  The  respondent  shall ,  within  twenty-one  days  after  being

served  with  the  appeal  —
(a)  f ile  a  response  to  the  appeal  with  the  Commission  by  way  of

a  replying  affidavit  or  grounds  of  objection;  and
(b)  attach  to  the  replying  affidavit  or  grounds  of  obj ection  any

relevant  records  or  documents,  including  proceedings,
relating  to  the  appeal .

Ser v i ce  o f  the

appeal .
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(4)  The  respondent  shall ,  within  seven  days  after  f iling  t he

response  with  the  Commission,  serve  the  response  on  the  appel lant .

(5)  The  appellant  may,  where  necessary,  f ile  a  rejoinder  w i th i n

seven  days  after  being  served  with  the  response  by  the  respondent .

(6)  The  respondent  shall ,  within  seven  days  after  serving  th e

response  on  the  appellant,  file  an  affidavit  of  service  w i th  t he

Commission  stating  the  date,  time,  mode  and  place  of  ser v i c e .

PA RT  I I I - PREL I M I N A RY  PR OCEED IN G S,  INT ERI M
A PP L I C A T I O N S  A N D  PR E L I M I N A R Y  O B JE C T I O N S

I I .  The  Commission  shal l ,  within  twenty-one  days  after  th e

respondent  has  f iled  a  response  to  an  appeal  under  subregulation
10(3) -

Prelimi nary
proceedings.

(a)  where  a  party  to  the  appeal  has  not  provided  suff icient
information,  require  that  party  to  provide  additional
information  or  documents  in  respect  to  the  appeal ;

(b)  where  the  Commission  determines  that  it  is  necessary  t o

conduct  an  investigation,  investigate  the  matters  relating  t o

the  appeal ;  or

(c)  where  the  Commission  determines  that  it  is  necessary  t o  h o l d

a  hearing  regarding  the  appeal ,  set  down  the  appeal  f o r

hearing.

12.  (1)  A  party  to  an  appeal  may ,  at  any  time  before  the  appeal
has  been  heard  and  determined,  apply  in  writing  to  t he  C o m m i ssi o n  f o r

directions  or  order  in  respect  to  the  appeal .
(2)  A n  appl ication  under  subregulation  (1)  shal l  be  ser v ed  o n  th e

other  party  within  seven  days  after  the  application  h as  b een  fi l ed  w i th
the  C o m m i ssi o n .

(3)  W ithin  seven  days  after  being  served  with  an  application
under  subregulation  (2),  the  other  party  shall  f i le  a  replying  affi davit  or
grounds  of  obj ection  with  the  Commission  and  serve  on  the  party  that
served  it  with  the  appl ication.

(4)  Wte re  necessary  and  save  as  directed  by  the  Commission,
each  part y  shall  make  wri tten  submissions  in  respect  of  an  appl ication
under  this  regulation  and  the  provisions  of  regulation  17(5)  shall  apply
in  that  regard.

(5)  The  Commission  shal l  consider  and  determine  an  appl ication
under  this  regulation—

(a)  within  thirt y  days  after  the  fi ling  of  the  replying  af f i d av i t  o r

gro unds of  objection  under  subregulation  (3);  or
(b)  where  tte  Commission  has  directed  the  parties  to  fi l e  w r i t t en

submissions,  within  thirty  days  af ter  the  fi l ing  of  t h e  w r i t ten

submissions  under  subregulation  (4) .
13.  (1)  A  party  to  an  appeal  may  raise  an  obj ection  to  the  appeal

on  a  point  of  law  at  any  time  before  the  appeal  is  f inally  heard  and
determined  by  the  Commission.

I n ter im
appl ications.

Prel iminary
obj ections.
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(2)  A n  obj ection  under  subregulation  (1)  shal l —

(a)  be  in  writing;

(b)  state  the  point  of  law  and  grounds  for  the  obj ection;  and

(c)  be  served  on  the  other  party  within  seven  days  af ter  t he

obj ection  is  f i led  with  the  Commission.

(3)  The  party  that  has  been  served  with  a  prel iminary  obj ection
under  subregulation  (2)(c)  shal l ,  within  seven  days  after  being  served,
f ile  with  the  Commission  a  written  response.

(4)  Where  necessary  and  save  as  directed  by  the  Commission,
each  party  shal l  make  written  submissions  in  respect  of  prel iminary
obj ection  under  this  regulation  and  the  provisions  of  regulation  17(5)
shal l  apply  in  that  regard.

(5)  The  Commission  shall  consider  and  determine  a  preliminary
obj ection—

(a)  within  thirty  days  after  the  fi l ing  of  the  wri tten  resp o n se
under  subregulation  (3);  or

(b)  where  the  Commission  has  directed  the  parties  to  f i l e  w r i t ten

submissions,  wi thin  thirty  days  after  the  f il ing  of  th e  w r i t t en

submissions  under  subregulation  (4) .

PA RT  I V - W IT H RA W A L  OF  A PPEA L S  OR  A PPL ICA T IO N S,
CON SOL I D A T I ON  OF  A PPEA L S,  A N D  TE ST  CA SES

14.  ( 1)  An  appellant  or  applicant  may ,  by  written  notice  to  th e

Commission  and  at  any  time  before  the  determination  of  an  appeal ,
appl ication  or  preliminary  obj ection,  withdraw  the  appeal ,  application
or  prel iminary  obj ection.

(2)  The  Commission  shall ,  upon  receipt  of  an  appl ication  t o

withdraw ,  mark  the  appeal  or  application  as  withdrawn.

15.  The  Commission  may ,  on  its  own  motion  or  on  the
application  of  a  party ,  consol idate  two  or  more  appeals  o n  suc h  ter m s

as  may  be  j ust  in  the  circumstances.

16.  ( 1)  Where  two  or  more  persons  have  f iled  appeals  against  the
same  respondent ,  the  Commission  may ,  on  its  own  motion  o r  o n  the

application  of  any  of  the  parties,  with  wri tten  notice  to  the  other  party
or  parties,  where  the  Commission  is  satisf ied  that  t he  i ssues  to  be

determined  in  the  appeals  are  similar ,  direct  that  one  of  the  appeals
shal l  be  heard  and  determined  as  a  test  appeal ,  and  proceedings  in
respect  of  the  other  appeal  or  appeals  shall  be  stayed  u n t i l  th e  test

appeal  is  heard  and  f inal ly  determined.

(2)  The  decision  of  the  Commission  in  respect  to  a  test  appeal
under  subregulation  ( 1)  shal l  apply  to  the  other  appeal  or  appeals.

PA R T  V - H E A R I N G S

17.  (1)  The  Commission  may ,  pursuant  to  section  12  of  the  A ct ,
establ ish  a  committee  to  hold  a  hearing  on  an  appeal  or  appl ication  and

W i thdr aw al  of
appeals,
applications  or
preliminary
obj ections.

C onso l idat i on  o f
appeal s.

Test  appeals.

Hear ings.
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the  recommendations  of  the  committee  arising  from  the  hearing  shall
be  submitted  to  the  Commission  for  consideration  and  d eter m i n at i o n .

(2)  The  Commission  may  —

(a)  hold  a  hearing  before  determining  an  appeal;  or

(b)  receive  and  consider  written  submissions  from  parties  t o  a n

appeal  before  determining  an  appeal .

(3)  Where  the  Commission  holds  a  hearing,  it  shall  notify  the
parties  to  the  appeal  in  writing  of  the  date,  time  and  venue  of  the

hearing  in  Form  B  as  set  out  in  the  Schedule.

(4)  The  notice  under  subregulation  (3)  shall  be  served  o n  th e

parties to  the appeal  at  least  seven days before the date  of  the  hearing.

(5)  Where  the  Commission  requires written  submissions,  i t  sh al l

require the parties to  the appeal  to  file the submissions as  f o l l o w s —

(a)  subject  to  the  directions  of  the  Commission,  the  appellant
shal l  f i rst  f ile  the  submissions  with  the  Commission  an d

thereafter  serve  them  on  the  other  parties  within  fourteen
days  after  f iling;  and

(b)  within  fourteen  days  after  being  served  by  the  appel lant
under  paragraph  (a)  or  upon expiry  of  the time granted  to  t he

appellant,  the  other  party  shall  file  written  submissions  w i th

the  Commission  and  thereafter  serve  them  on  the  appellant .

(6)  The  appellant  may  file  supplementary  submissions  w i th i n

days  after  being  served  with  written  submissions  by  t h e  o thers e v e n

party  under  subregulation  (5)(b).
Special
arrangements  f or
parties  with
special  needs.

18.  Where  a  party  to  an  appeal  is  a  person  with  disability  an d

requires  special  arrangements  in  order  to  participate  effectively  at  a
hearing,  that  party  shall  notify  the  Commission  in  writing  of  that
party’s requirements at  least  three days before the date  of  the  hearing.

19.  Where,  after  being  notif ied  of  the  hearing  under  regulation
17(3),  a party  fails to  attend  the hearing, the Commission  m ay  —

(a)  adjourn  the  hearing  to  another  date,  which  date  sh al l  be

notif ied  to  the  parties  in  accordance  with  regulation  17(3);  or

(b)  if  the  circumstances  of  the  case  warrant  it,  conduct  th e

hearing  in  the  absence  of  the  party.
20.  (1)  The  Commission  shall ,  within  sixty  days  after  t h e  d ate  o f

a  hearing  in  respect  of  an  appeal  or  after  receiving  t h e  w r i t ten

submissions  of  the  parties  under  regulation  17(5),  determine  the  appeal .

(2)  Where  the  Commission  fails  to  determine  the  appeal  w i th i n

the  period  specified  in  subregulation  (1),  the  Commission  shal l  notif y
in  writing  the  parties  to  the  appeal  of  the  reasons  for  the  delay .

(3)  The  Commission  may  determine  the  appeal  in  any  o f  t he

fol lowing  ways —

A bsence  o f
parties.

D eterm inat io n  o f

appeals.
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(a)  uphold  the decision being  appealed  against;
(b)  set  aside the decision being  appealed  against;
(c)  vary  the decision being  appealed  against;
(d)  give  such  directions  as  the  Commission  may  consider

appropriate with  respect  to  its determination;
(e)  direct  the  state  corporation  or  public  university  t o  r ef u nd  o r

reinstate  the  remuneration  owed  to  the  appel lant;

(f)  direct  the  release  of  any  payments  that  may  be  d u e  to  t he

appellant  from the state corporation  or  public  university;
(g)  recommend  to  the  state  corporation  or  public  university  th at

disciplinary  action  be  taken  against  any  officer  or  employee
of  the  state  corporation  or  public  university  who  may  h av e

failed  to  discharge  his  or  her  duty  in  relation  to  th e

disciplinary  action  being  appealed  against  and,
consequence,  the  state  corporation  or  public  university
suf f ered  a  l oss;  or

(h)  give  such  other  directions or  orders as may  be  appropriate  in
th e  c i r cu m stan ces.

21.  (1)  A  person  who  is dissatisfied  with the determination  o f  t he

Commission  in  respect  of  an  appeal  may,  within  six  m o n th s  af ter  t he

date  of  the  determination  of  the  appeal  by  the  Commission,  apply  to  the
Commission  in  writing  for  a  review  of  the  determination.

(2)  The  Commission  may  admit  an  application  under
subregulation  (1)  if —

(a)  new  material  facts  have  arisen  which,  with  due  di ligence,
could  not  be  presented  when  the  determination  of  the
Commission  was  initially  made;  or

(b)  there  was  an  error  apparent  on
determ i nation  of  the  Comm ission .

(3)  An  application  for  review  under  this  regulation  sh al l  b e  i n

Form  C  as  set  out  i n  the  Schedule .

(4)  The  Commission  may,  on  the  written  application  of  a  person
who  is  dissatisf ied  with  the  determination  of  the  appeal ,  al l o w  an

application  under  subregulation  (1)  to  be  filed  out  of  t ime  i f  the
ci rcum stances  w arrant  i t .

(5)  A  person  who  applies for  the review  of  the  determination  o f

the  Commission  under  subregulation  (1)  shall  serve  the  respondent  with
the application  within  seven days after  filing  the application.

(6)  Within  seven  days  after  being  served  with  the  application
under  subregulation  (5),  the  respondent  shall  file  w ith  the  Com mi ssion

and  serve the applicant  with  a response to  the application.
(7)  The Commission  may,  by  notice in  writing,  where i t  co n si der s

it  necessary,  require  the parties to  file  written  submissions in  respect  of
an  application  under  subregulation  (1).

a s  a

R ev iew  o f  the
determ inati o n  o f
an  appeal .

the  record  of  the
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(8)  The  Commission  may  determine  an  application  under
subregulation  (1)  in  any  of  the  following  ways—

(a)  uphold  the  determination  in  respect  of  which  the  application
for  review  was  made;

(b)  set  aside  the  determination  in  respect  of  which  t he
appl ication  for  review  was  made;

(c)  vary  the  determination  in  respect  of  which  the  appl ication  for
rev iew  w as  m ade;

(d)  direct  the  state  corporation  or  public  university  t o  r ef u nd  o r

reinstate  the  remuneration  owed  to  the  appellant;
(e)  recommend  to  the  state  corporation  or  public  university  th at

disciplinary  action  be  taken  against  any  officer  or  employee
of  the  state  corporation  or  public  university  who  may  h av e

failed  to  discharge  his  or  her  duty  in  relation  to  th e

disciplinary  action  being  appealed  against  and,  as  a
consequence,  the  state  corporation  or  public  university
suf fered  a  loss;  or

(f )  give  such  directions  in  respect  of  which  the  application  f o r

review  was  made  as  may  be  appropriate  in  the
c i r c u m stanc es .

(9)  The  Commission  shall  determine  an  application  for  rev i ew

within  sixty  days  after  the  hearing  of  the  application  or  f il ing  of  wri tten
su b m i ssi o n s .

(10)  Where  the  Commission  fails  to  determine  the  application  f o r

review  within  the  period  specif ied  in  subregulation  ( 1) ,  the
Commission  shall  notify  in  writing  the  parties  to  the  appl ication  of  the
reasons  for  the  delay .

22.  The  Commission  shall  communicate  in  writing  its
determinations  in  respect  of  appeals  and  applications  f o r  r ev iew  w i th i n
seven  days  after  making  the  determinations.

23.  (1)  Any  person  who  is  affected  by  the  decision  o f  th e

Commission  may,  where  a  party  to  the  appeal  fails  to  implement  the
decision  of  the  Commission,  apply  to  the  Employment  an d  L ab o u r
Relations  Court  f or  the  enforcement  of  the  deci sion  of  the  Com mission
in  accordance  with  A rticle  162(2)(a)  of  the  Consti tution.

(2)  Any  party  to  an  application  for  review  who  is  dissatisfied
with  the  decision  of  the  Commission  in  respect  of  the  appl ication  may
apply  to  the  Employment  and  Labour  Relations  Court  for  j udicial
review  of  the  decision  in  accordance  with  Article  162(2)(a)  o f  t he
C o n st i t u t io n .

C om m issi on  to
c o m m u n i c a t e  i t s

determ i nati on s.

E nf o rcem ent  of
dec i si ons  o f  the
C onun i ssi on .

PA RT  V I - M I SCEL L A N EO U S  PROV I SION S

24.  (1)  A  party  to  an  appeal  shall  file  with  the  Commission  t h e  Pleadings,
party ’s  pleadings  by —

(a)  delivering  three  copies  of  the  pleadings  to  the  Com m ission ;
and
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(b)  deliveri ng  electronically  a  copy  of  the  pleadings  through  the
Comm i ssion ’ s  of f ici al  emai l  address.

(2)  A  party  that  files  pleadings  with  the  Commission  shal l ,

subject  to  any  directions  or  orders  of  the  Commission,  f i l e  th e

pleadings  within  the  peri od  prescri bed  under  these  Regulations.

25.  (1)  Pleadings  or  notices  under  these  Regulations  may  be
served  through  any  of  the  following  methods—

(a)  hand  del ivery  to  the  party ;

(b)  sending  to  the  last  known  address  of  the  party  by  registered
post  or  courier  service;

(c)  email  to  the  last  known  email  address  of  the  party;
(d)  subject  to  the  approval  of  the  Commission  on  wri tten

application,  advertisement  in  a  newspaper  with  a  nationwide
ci rculat ion ;  or

(e)  subject  to  the  approval  of  the  Commission  on  wri tten
application,  short  message  service  or  mobile  application
ser v i ce .

(2)  Pleadings  or  notices  shall  be  deemed  to  have  been  serv ed  o r

delivered  on  the  date  they  are  received  or  stamped  by  the  Commission
or  party,  as  the  case  may  be.

(3)  Where  pleadings or  notices  are  delivered—
(a)  by  hand,  the  pleadings  or  notices  shall  be  deemed  t o  h av e

been  duly  served  or  received  if  the  recipient  acknowledges
by  signing,  dating  and,  where  applicable,  stamping;

(b)  by  registered  post,  the  pleadings  and  notices  shall  be  d eem ed

to  have  received  on  the  seventh  day  after  they  were
dispatched;

(c)  by  couri er,  the  pleadings  and  notices  shall  be  deem ed  to  h av e

received  on  the  second  day  after  they  were  dispatched;  and

(d)  by  email ,  the  pleadings  and  notices  shall  be  deemed  to  h av e

received  on  the  twenty-fourth  hour  after  they  were
dispatched.

(4)  The  person  serving  or  sending  pleadings  or  notices  sh al l  f i l e

an  affidavit  of  service  and  proof  of  service  or  dispatch  in  the  prescri bed
methods  within  seven  days  after  service  or  dispatch.

(5)  The  affidavit  of  service  under  subregulation  (4)  sh al l  b e  i n

Form  D  as  set  out  i n  the  Schedule.

Ser v i ce .

Po w ers  of  the
C om m issi on  i n
r el at i on  to  ser v i ce .

26.  Nothing  in  these  Regulations  shall  affect  the  powers  o f  t h e

Commission,  if  the  circumstances  so  require  or  in  the  interests  of

justice,  to—

(a)  authori se  the  service  of  pleadings  in  any  other  m etho d  th at  i s

not  expressly  provided  in  these  Regulations;  or
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(b)  f ind  that  pleadings  or  notices  that  have  been  served  o r

dispatched  in  a  method  that  is  not  provided  in  these
Regulations  have  been  properly  served  or  dispatched.

27.  A  party  to  an  appeal  shall  have  the  right  to

l a)  be  heard  in  person;

(b)  be  represented  by  an  advocate  of  the  party’s  choice:

Provided  that  where  a  party  is  represented  by  an  advocate,
that  party  shall  bear  the  costs  of  the  representation;

(c)  be  accompanied  by  a  representative  including  a
representative  of  the  relevant  trade  union  or  any  other  p er so n
of  the  party ’s  choice;

(d)  if  the  party  does  not  understand  the  language  used  i n  t he

proceedings  of  the  Commission,  an  interpreter;  and
(e)  access  the  information  held  by  the  Commission,  st a t e

corporation  or  public  university  that  may  be  relevant  t o  th e

determination  of  the  appeal .
28.  ( 1)  The  Commission  shal l  keep  and  maintain  an  accurate  an d

complete  record  of  the  proceedings  relating  to  an  appeal .
(2)  The  Commission  shall ,  on  the  written  application  of  a  party  to

an  appeal  and  on  sufficient  notice,  provide  that  party  with  a  copy  of  the
record  of  the  proceedings  relating  to  the  appeal .

29.  The  Public  Service  Commission  (State  Corporations  and

Public  Universities)  (Disciplinary  Appeals  Procedures)  Regulations,
2024 ,  are  revoked .

Rights  of  parties
to  an  appeal .

R ecord  o f
proceedings.

Revocati on .
L .N .  37/20 24 .
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SCH ED U L E

PUBLIC  SERVICE  COMMISSION

THE PUBLIC SERVICE COMMISSION (STATE CORPORATIONS AND PU B L I C

UNIVERSITIES) (DISCIPLINARY APPEALS PROCEDURES) REGULATIONS,
20 2 5

[r .9(3)]F O R M A

o f  20State Corporation/Public University  Appeal  No
B etw een

.. .  A PPEL L A N T

RE SPON D EN T

A PPE A L

The Secretary/Chief  Executive Officer
Publ ic  Service  Commission

Comm ission  H ouse
P .O . B ox  30095-00 100
N A I R O B I

The  humble  appeal  of
(Name of  appellant)

in  the  Republic  of  Kenyao f  P .O .  B o x
(Inser t  address)

i s  as  f ol low s:

(a)  Name  of  appellant:

(b)  Job  description:

(c)  Personal  number:

(d)  Job  group:

(e)  Date  of  birth:

(f )  Designation:

(g)  Terms of  service:
(h)  Name  of  respondent:

(i)  Facts giving  rise to  the appeal:



73 8 Kenya  Subsidiary  Legislation,  2025

(j )  Grounds in  support  of  the appeal:

(k)  Documents to be relied upon in support  of  the appeal:

(1)  Declaration  as  to  whether  there  are  or  have  been  any  proceedings  or  decision  by
or  before any  court  or  tribunal  on  the same subject  m a t t e r :

(m)  Reliefs  sought:

D ated  at

Signed  .,

t h i s day  of 20

(Appellant/advocate for  the appellant)
Drawn  and fi led  by:
N am e :

A d d r ess:

Em ai l  address:

Telephone  number:
To  be  served  upon:
N am e :

A d d r ess :

E m ai l  ad d r ess :

Telephone  number:
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PU B L I C  SERV I CE  COM M I SSI ON

THE  PUBLIC  SERVICE  COMMISSION  (STATE  CORPORATIONS AND  PU B L I C

UNIVERSITIES)  (DISCIPLINARY  APPEALS PROCEDURES)  REGULATIONS,
20 2 5

[r .l 7(2)]F O R M B

o f  20State  Corporation/Public  University  Appeal  No
B etw een

A PPE L L A N T

R E SP O N D E N T

H E A R IN G  N O T I C E

day  ofTAKE  NOTICE  THAT  your  appeal  will  be  heard  on  the
20  at

The  hearing  shall  be  held  at:

o ’ c l o ck  i n  t he n o o n .

TAKE  NOTICE  THAT  should  you,  or  someone  duly  authorised  by  law  on  your  behalf ,
fail  to  appear  at  the  time  and  place  specified  in  this  Notice,  the  Commission  may  proceed
to  hear  the  appeal  and  make  such  determination  as  it  shal l  deem  f it  and  j ust ,  your  absence
notwithstanding.

Signed:
F or  t he  C o m m i ssi o n
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PU B L I C  SE R V I C E  C O M M I SSI O N

THE  PUBL IC  SERV ICE  COM M ISSION  (STATE  CORPORATIONS  AND  PU B L I C

UNIV ERSITIES)  (DISCIPL INARY  APPEALS  PROCEDURES)  REGULATIONS,
20 2 5

[r .2 1(3)]F O R M C

o f  20State  Corporation/Publ ic  University  Appeal  No
B etw een

A PP E L L A N T

R E SPO N D E N T

A P PL I C A T I O N  F O R  R E V I E W

(of  the  Commission ’s  decision  dated  the

The  Secretary/Chief  Executive  Of f icer
Pu b l i c  Ser v ic e  C o m m i ssi o n

.)

C o m m i ssi o n  H o u se
P .O . B o x  30 0 9 5 -0 0 10 0
N A I R O B I

The  humble  appl ication  of

(Name  of  appl icant)

o f  P .O .  B o x in  the  Republ ic  of  Kenya

(Insert  address)

i s  as  f o l l o w s:

(a)  Facts  giving  rise  to  the  appl ication:

(b)  State  the  new  material  facts  arising  or  the  error  apparent  on  the  face  of  the
decision  that  is  sought  to  be  reviewed:

(c)  Grounds  in  support  of  the  appl ication  (explain  the  new  mater ial  f acts  or  the
error  apparent  on  the f ace  of  the  decision  that  is  sought  to  be  reviewed):



7 4 1Kenya  Subsidiary  Legislation,  2025

(d)  Documents to  be relied  upon  in  support  of  the application:

(e)  Declaration  as  to  whether  there  are  or  there  have  been  any  proceedings  or
decision  by  or  before  any  court  or  tribunal  on  the  same  subj ect  matter:

(f )  Rel iefs  sought:

20day  oft h i sD ated  at

Signed  .

(Appellant/advocate f or  the  applicant)

Drawn  and f i led  by:

N am e :

A dd r ess:

E m ai l  ad d r ess :

Telephone  number:
To  be  served  upon:

N am e :

A d d r ess:

E m ai l  ad dr ess :

Telephone  number:
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P U B L I C  SE R V I C E  C O M M I SSI O N

THE  PUBL IC  SERVICE  COM M ISSION  (STATE  CORPORATIONS  AND  P U B L I C
UNIVERSITIES)  (DISCIPL INARY  APPEALS  PROCEDURES)  REGULATIONS,

20 2 5

F O R M D [r .24(5)]

State  Corporation/Public  University  Appeal  No.
B etw een

o f  20

A PPE L L A N T

R E SPO N D E N T

A F F I D A V I T  O F  SE R V I C E

I o f  P .O .  B o x i n  th e
Republic  of  Kenya  do  make  oath  and  state  as  follows:
1 . THAT  I  am  the  appellant/applicant/respondent/authorised  process  server  of  the  High

Court  of  Kenya.
2 .  T H A T  o n  t he day  of .

the  document)  at  the  Publ ic  Service  Commission.
20 I  fi led  a  copy  of  (indicate

3 . T H A T  o n  th e day  of . 20 , ,  I  proceeded  to  the

where  I  met  with  the  (person  being  served).

THAT  I  tendered  a  copy  of  the  aforementioned  document  and  the  sam e  w as

acknowledged  by  stamping  and  signing  or  signing  of  my  copy .  A nnexed  hereto  is  a
copy  of  the  stamped/signed  page  of  the  served  document.

THAT  I  now  return  a  duly  served  and  signed  copies  of  t h e  sai d  d o cu m en t .

T H A T  w hat  ai s  stated  herein  i s  true  to  the  best  of  my  knowledge,  information  and
b el i ef .

4 .

5 .

6 .

SW O R N  at

By  the  said:

t h i s day  of 20

)

)

)

) Deponent

)

B ef o r e  m e : )

)

COM I SSI ON ER  OF  OA T H S )

Drawn  and fi led  by:
N am e :

A d d ress:

E m ai l  ad d r ess :

Telephone  number :
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To  be  served  upon:

N am e :

A d d ress :

E m ai l  ad d r ess :

Telephone  number:

M ade  on  the  3rd  M arch ,  2025 .
A N T H ON Y  M .  M U CH I RI ,

Chairperson  of  the
P ub l i c  Ser v i ce  C o m m i ss i o n .
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